si ALL. “administrative Officers and State Commi tteemen, 


1939 Cotton Marketing Quota Letter No. 20. 


UNITED STATES DEPARTMENT OF AGRICULTURS 
AGRICULTURAL ADJUSTMENT ADMIFISTRATIOI 
_MWashington, D. © 


November 2, 1940. 
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, Agricultural Adjustment Administration, 
" ““Sdouthern Region: 


We i eo), eee Audit of Form Cotton 350 and Reconciliation 
Be ee rl heals oak of Records 


Form Cotton 350, prepared pursuant to poeta Dod. of ore 
308-Part, II, was required to be executed for the dual-purpose of 


_ reflecting ‘tHe: status of farm accounts as of the close of the 1938- 
. 1939 marketing year: ‘with a view to opening records for the 1939-1940 


marketing year and reconciling the records of the county offices 
with the records of the State office and the office of the Comp-. 
troller. of the Agricultural Adjustment Administration. Due in part 


to. the volume of penalties incurred during the 1938-1939 marketing 


_ +year, which remained unpaid at the close of that year and in part to 
the, volume of collections of such penalties being made throughout 
. the 1939-1940, marketing year, as well as the necessity to compare 


parts of the information shown on Forms 350 with information shown 
on Forms 361, no written instructions have been made available to 
State offices concerning a reconciliation of the records. However, 
the necessity of reconciling the records and keeping them.in balance 
has been discussed in conferences with representatives of State 
offices and by representatives of this Division while visiting the 
State offices. 


Since the amount of unpaid penalties has been greatly reduced 
by collections through setoff or otherwise, it is felt necessary 
that such a reconciliation should now be male and the results 
tabulated and forwarded to this Division. This involves an audit of 
Forms 350 and a reconciliation of county and State records, as well 
as striking a balance with the records of the Comptroller. This 
audit was made in part in connection with placing producers on the 
register of indebtedness for the amount of unpaid penalties and, many 
State offices have kept their records in constant balance with the 
records of the Comptroller. The parts of this audit which have 
already been made need not be repeated. However, it may be that the 
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Form 350 for many counties is not current due to "the fact that supple- 


mental Forms 350 have not been received in the State office. iIn such 


event, it will be necessary to procure and audit supplemental Forms 
350 showing collections not shown on previous Forms 350, 
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A. @udit. for Individual Farms 


‘The entries on Form 350 for each farm should be examined and 
audited with resnect to the following: 


1. The 1938 farm:serial number should appear in column 1 
opposite the name of the first producer shown in column 2 for the 
farm and the word "Total" should appear in column 1 on the next line 
beneath the line on which the name of the last Prodagesl is shown in 
column 2 for the farm, 


2. The name of each producer on the farm should appear in 
column 2, but the name need not be checked against other records of 
the State office, 


| ay The 1939 farm serial number of the farm on which each pro-.» 


ducer is Located, in 1939 and other information provided for in para- 
graph 4 of sectian 224 of Cotton 30€-Part II, should appear in column 
3. These, entries need not be checked against other records in the 
State office... excent as provided in paragraph 9 of section 408 of 
Cotton 308-Part, sl Vie If no entry appears in column 3 for a producer 
and an entry. appears in column 15547 5 L9 yo OF, Blige SDC: OEAte Oct Lee 


should request the county off ice to Sane the farm serial number Gfx 


the farm on which the producer was located in 1939, if any, so that 
the Form 361 may be checked. as. provided in paragraph 9 of section 408 
of Cotton 308-Part ile, 


4. Hither the pret tunder" or "over" should appear on each 
line in column 4 on which a farm serial number. appears in column 4. 


5. The sum of the respective entries, if any, in columns 5, 
9, 11, 14, .16, 18, and 20. for the. farm should equal the entry in 
such column opposite the word "Total." If no entries are made in 
such columns for the farn, it will not be necessary to correspond 
with the county office since the noundage figures, rather than the 
number of bales, constitute the real basis for computations... Ir. 


entries are made in such columns for the farm, the .sum of the entries 


on the line opposite the word "Total" in columns 5 and 9 should be in 


16, 18, and .20. 


agreement with the sum of the entries on such line in columns: dAs.: 14, 


6s “The sum of the entries in column 6 for the producers on saa 


the farm should equal the entry in such column opposite the word. 
ad eh 


atte The sum of the entries in column 7 for the producers on 
the farm should equal the entry in such column opposite the word 
"Total." 


e 
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8, Eachéntry in colunit 8 should equal the sum of the 
entries on same Lane Ln columtis: 6 and 7. 
o¢ The? ‘gtim of the entries | in column 10 for the ‘producers ~ asi 
on the fn should equal the entry in such column opposite: the word 
"Total. por 


~ 


10. @he-sum of the entries in column 12 for the producers on 
the - on should ‘equal the entry ino gauge column opposite’ the word 
"Total . 


Ee “Be | entry in column 13 for each producer on the farm should 
equal the entry ‘for such producer ‘in column 12 minus the entry for . 
such producér in-column &. The entry in column 13 opposite the word 
"Total" wilt Si6t' nécessarily equal the entry on the same line in 
column 12 iiftu's ‘the entry on the same line in column 8. The sum of 
the entries in column 13 for the producers on the aor should equal 
the entry in such column opposite the word "Total. If the entry in 
column 10 opposite the word "Total" is 1000 pounds or ad the words 
"No penalty! ‘should be entered in column 13. _ ae 


12. The sum of the entries for the producers on the’ farm ‘in 
Gach oO. the columns 15, 17, 19, and 21 should Boat oot gem in the 
respective column opposite the ‘word MTotal 


13. The sum of the entries in columns 15, 17, 19, and -21 for 
each producer on the farm should equal the Amarin be which the sum 
of the amounts in columns 6 and 10 exceeds the entry in ‘column Le Tor 
such producer. (Comment: It may be that the landlord * ‘or operator of 
the farm purchased the shares in the cotton of the other producers ° 
and carried such ‘cotton or a part thereof over into the 1939-1940 mar- 
keting year: “In such event, the sum of the entries Ti ‘columns 15, °17; 
19, and 21 for all-producers on the farm should equal’ the amount by 
which the ‘suit ‘of the amounts opposite the word "fotal" in columns 6 
and 10 exceeds the entry opposite’ the word "Total" in column ne. i 


14, The sum of the entries in columns 12, 15, 17, 19 and al 
opposite the word "Total" should be: ‘in agreement’ with tite sum of the 
entries in columns 6 and 10 opposite the word "Total" with the excép— ; 
tion ofa reasonable allowance for’ the difference between gin weights” 
and warehouse — or other ae ally 4: 

. E Rapa 

Loy The’ entry in column Rertot ‘each producer on the farm should 
equal the eatery for such producer in’ eolumn 13 multiplied by 2 ‘cents. 
The sum of the entries in column 22 for the producers on the sae 
should equal: thie ‘entry in such column opposite the word "Total . 


ee 


16. The sum of the entries for the producers on the farm in 
each of the columns 23, 24, 25, 27, and 28 should equal the entry 
for the respective column opposite the word "Total," The entry in 
column 26 opposite the word "Total" should equal the result obtained 
by subtracting the entry on the same line in column 23. from the 
entry on the same line of column 22, If any entry appears in column 
24 opposite the word "Total" the entry in column 26 on the same line 
should equal the result obtained by subtracting from the entry on 
the same line in column 22 the entry on the same line in column 23, 
less the entry on the same line in column 24, 


17, The entry in column 24 opposite the word "Total" should 
not exceed the amount by which the entry on the same line in column 
23 exceeds the entry on the same line in column 22. If such entry — 
in column 24 exceeds the amount by which the eaten in column 23 
exceeds the entry in column 22, an excessive refund was made to the 
producers on the farm, which mush pe accounted for in the unpaid 
penalties column, 


18, The entry in column 26 opposite the word "Total," plus 
the entry on the same line in column 27, should equal the entry on 
the same line in column 22. 


19, The sum of the entries opposite the word "Total "in 
columns 24, 25, and 27 should equal the entry on the same line in 
column 23. 


20. The entry for each producer on the farm'in column 26 
should equal the amount by which the entry for such producer in 
column 22 exceeds the result obtained by subtracting the entry for 
such producer in column 24 from the entry for such producer in 
column 23, [Comment: In some cases this computation cannot be © 
made for the reason that the entries in column 26 may have been 
arbitrarily adjusted so as to show each producer's pro rata share 


of the unpaid penalties,. In this connection see 1939 Cotton Market-— 


ing Quota Letter No. 8]. 


el. Hach producer on the farm for whom an entry appears in 
column 26 must be on thé register of indebtedness for the amount 
shown for him in column 26 but not to exceed the amount in such 
column opposite the word "Total." [Comment: If a collection was 
made by setoff or otherwise after the Form 350 was executed, the 
supplemental Form 350 submitted monthly should show the revised 
status of the account after such COL SSR was made. | 


22. In some cases supplementary. Forms. 350 have been sub- 


mitted. In such event the entries on such form will be considered” it 


as superseding the corresponding entries on the previous Form 350, 


‘) 
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B, Audit of County Totals 


_ The totals of the columns on Form 350 (County total) should 
be examined sated reerelth respect to the following: 


1. The total of each column should equal the sum of the farm 
totals in such column, 


2: The total of ‘column 13 multiplied by 2 cents should equal 
the total of column 22. 


' 3, The total of column 23 minus the totals of columns Bt, 25, 
and 28 should equal the total of column 22 minus the. total of column’ 
Bo. 


4, The total of column 27 should equal the sum of the amounts 
shown on the Forms 259 received from the county plus the amounts of 
penalties “incurred during the 1938-39 marketing year which were .col- 
lected ‘by Sétoff as shown on Standard Forms 1096, copies of which were 
forwarded ‘to the Comptroller ie the Agricultural Adjustment Adminis- 
tration. 


5; The total of column 25 should equal the sum of the amounts 
shown on Forms 359 identified by the legends "1938 - Transfer" and 
"19338 - Escrow." 


6, In some cases supplementary Forms 350 will have been sub- 
mitted. In such event the entries on such supplementary form will be 
considered as superseding the corresponding entries on the previous 
Form 350 and will be used in verifying the county totals as provided 
in items 1 through 5 of this part B. 


C,° Audit of State Totals 


A Form 350, to be designated "Form 350A" and to be, entitled 
"Summary Report by Counties of Farm Accounts — 1938-39 Marketing 
Year, " shall be prepared, in duplicate, as of the close of business 
on December 31, 1940, in each vile as follows: 


1. Enter in column 2 the name of each county for which a 
Form 350 was prepared. 


2. The heading of column 3 should be changed to read "Number 
of farm accounts." The entry to be made in the column for each county 
will be the number of farm accounts shown on the Porm 350 for the 
county. 


»~ 6 


3. Make no entry in column 4, 


4, Transpose the entries as verified in part B above and R 
shown opposite the words "County Total" in columns 5 through 28 of 
the Form 350 for the county to the same columns of. Form 350A on | ; 


the line for the county. 


5. On the last line of the last sheet in column 1 of Form 
3504 enter the words "State Total" and on the last line of the last 
sheet enter the sum of the entries in each respective column, ~ 


6, Enter in the space provided after the words "Total penal- 
ties paid (column 22 minus column 26)" the result obtained by sub- 
tracting the total of column 26 for all counties as shown opposite ~ 
the words "State Total," from the total of column 22 for all counties 
as shown opposite the words "State Total." 


7. Enter in the space provided after the words "Balance of 
collections (column 23 minus columns 24, 25, and 28 )" the result 
obtained by subtracting from the total of column 23 for all.counties, 
as shown opposite the words "State Total," the sum of the entries in 
columns 24, ne and 28 for all counties, as whown opposite the words 
"State Total. The entry so made shoula be the same as the entry 
made in accordance with item 6 above. 


‘8, The entry in column 13 opposite the words "State. Total" 
multiplied by 2 cents should cg the entry on the. same line in 
column 22, 


9, The entry in column 27 opposite the words "State Total" 
should equal the amount shown on Standard Forms 1044~Revised. for- 
warded to the Acting Comptroller of the Agricultural adjustment . d 
Administration, plus the amounts of penalties incurred during the 
1938-39 marketing year and collected by setoff, as shown on Standard 
Forms 1096, This entry should also agree with the sum of the amounts 
shown for the State as having been remitted and collected by setoff 
on Form 0-1123, "Statement with respect to Cotton Penalties remitted 
to the Office of the Comptroller," or,.if it does not agree because 
of items in transit to the Comntroller, (checks schedules on 
Standard Form 1044-Revised or setoffs shiews on Standard Form 1096) a 
statement should be attached explaining and identifying such items, 


10. Form 350A shall be approved by the State committee, such 
approval to be signified by the secretary of the committee signing 
his name in the upper right corner of each sheet and epee 8g the . 
date of his signature. Lig se “ 
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11. The original of Form 350A shall be forwarded to the 
Director of the Southern Division, Agricultural Adjustment Adminis-— 


tration, Washington, D.C. It 
supplemental Forms 350A unless 


sion. However, the records of 


constantly in valance with the 
office of the Comptroller. 


will not be necessary to submit 
specifically called for by this Divi- 
the State office should be kept 
records of the county office and the 


Periodical reports on Forms 256-B should be discontinued, 
County offices should be advised to discontinue reports to the State 
office on Forms 256-A. Further supplemental Forms 350 need not be 


submitted to this Division, 


The report on Form 350A prepared as of December 31, 1940, 
should be submitted to this office by Jamuary 15, 1941. 


Low Duggan\/ 


